[image: image1.png]YMCA NORTH LONDON




[image: image1.png]

Application for Employment 
· Before starting your application please read the Guidance Notes
· Please complete in clearly written or typed black ink, continuing on separate sheets where necessary
	Post applied for:      


	1. PERSONAL DETAILS

	First name/s:       
	Last name:      

	Address:       
                          

                      
                      
	Previous Name(s):      

	
	NI Number:      

	
	Telephone (Daytime):      

	
	Telephone (Mobile):        

	Postcode:      
	Email address:      


	2. EMPLOYMENT HISTORY - Present or most recent employment

	Name of employer:      

	Job title:      
	Salary:      

	Dates from / to: 


	Period of notice / date available to start:      

	Key responsibilities:      


	Reason for seeking new position/leaving: 

     


NB. If you have more than one employment please provide the same information for each job, if necessary on a separate sheet.
	3. PREVIOUS EMPLOYMENT

	Job title and brief outline of duties
	Name and address of employer
	Dates

From - to

(month & year)
	Reason for leaving

	     

	     
	     
	     

	

	
	
	

	     

	     
	     
	     

	     

	     
	     
	     


Please give details and an explanation for any gaps in your employment history:

	     


	4. EDUCATION/TRAINING/FURTHER DEVELOPMENT

Secondary school/college/university/apprenticeship including current studies, with the most recent first.

	Name of institution
	Dates

From – To

(month & year)
	Courses/subjects taken
	Qualifications and/or grade



	     
	      
	      
	     

	     
	     
	     
	     

	     
	     
	     
	     


NB. We reserve the right to contact employers or educational establishments to verify details given.

Details of any relevant learning and development. Please include dates.
(e.g. short courses, first aid, computer skills, work-based NVQ etc., and any current courses.)

	      


Professional / Technical membership

	Name of professional / technical body
	Grade of membership

	     
	     

	     
	     

	5. SUPPORTING STATEMENT

	     


	6. VOLUNTARY WORK HISTORY 

	Key responsibilities:      



	7. LEISURE INTERESTS
Please state briefly what your main leisure interests are, particularly where these are relevant to the work for which you are applying.

	     



	8.  EMPLOYMENT CHECKS FOR THE SAFEGUARDING OF VULNERABLE GROUPS

	If you have received a conviction or caution, which would not be filtered in line with current guidance, you must provide details below (including any convictions in a court of law outside of Great Britain) and any prosecutions that you have pending. If there are none please write ‘none’ or please provide details of conviction or caution. 

	     



	9. ADDITIONAL INFORMATION

	Do you have a disability?
	Yes      
	No      

	Are you eligible to work in the UK?
	Yes      
	No      

	Do you require a work permit or Visa?
	Yes      
	No      

	Do you, your partner or family have any interests (financial, professional or otherwise) that may conflict with your employment?
	Yes      
	No      

	(If yes, please give details)      

	Do you, your partner or family have any interests (financial, professional or otherwise) that may conflict with your employment?
	Yes      
	No      

	Are you related to any member of staff / Trustee of YMCA North London?
	Yes      
	No      

	(If yes, please give name and relationship) 

	Where did you see the advertisement for this post?      

	10. REFERENCES

	Name:       
	Name:      

	Address:      
              
	Address:      
              

	Tel no:      
	Tel no:      

	Email:      
	Email:      

	Occupation/Relationship:      
	Occupation/Relationship:      

	How long have they known you?      
	How long have they known you?      

	Please provide any details below of any disciplinary issues, that may be raised by any potential references. If there are none please write ‘none’:

	     


I declare that the information given in this application is, to the best of my knowledge, complete and accurate and that it may be used for purposes registered by YMCA North London under the Data Protection Act. I understand that if, after appointment, any information is found to be inaccurate, this may lead to dismissal without notice.

	Signature:      





	      Date:      


GDPR: APPLICANT PROCESSING OF PERSONAL DATA FOR RECRUITMENT CONSENT FORM

Your Consent to Process
I accept that YMCA North London has requested personal data about me for the purposes of assessing my suitability for employment, and I hereby consent to the processing by the Organisation (or associated Organisation) of my personal data for any purpose related to the recruitment process, including, but not limited to, shortlisting, selection, interview assessment, skills assessment and assessment of suitability purposes and right to work.  

I also explicitly consent to the Organisation (or associated Organisation) processing any sensitive personal data relating to me, for example details of criminal convictions [and spent convictions if applicable] and Equality Monitoring if requested.  I understand that I may withhold consent.

Finally, I consent to the Organisation providing my personal data to a third party where this is necessary for the purposes of administering the recruitment process, for example to register my interest for a position and to acknowledge, record applicants, shortlist applicants and arrange interviews as performed by the Organisation’s external HR provider (HR Initiatives Limited) in relation to the provision of response handling services and support to the Organisation.

I understand that my consent to processing of my data for recruitment purposes can be withdrawn or the processing of my data restricted and that I have the right to access the data the Organisation holds about me; rectify the data if inaccurate; erase the data (unless the Organisation has a lawful reason for processing or storing the data); not to be subjected to automated decision making; and to be notified of any breaches to my data.

Name:




Signature:

Date:

Equality and Diversity Monitoring
Please complete the form that follows on the next page.
Freedom from discrimination and equality of opportunity are basic rights. YMCA North London is committed to challenging inequality and celebrating diversity. 

The information you provide on the form overleaf is not part of our selection process and will be separated from your application form and only used for monitoring purposes to ensure that people are treated fairly and according to their needs.
Guidance Notes on Disability

Under the Equality Act 2010 you are considered to have a disability if you have ‘a physical or mental impairment which has a substantial and long-term adverse effect upon your ability to carry out normal day-to-day activities’.
Physical and mental impairments include sensory impairments and Deaf Sign Language users. Mental illness is included if it has a substantial effect on normal day to day activity. Past conditions are included. Progressive conditions, such as cancer, multiple sclerosis, muscular dystrophy and HIV infection, are covered from the point of diagnosis. Severe disfigurements are included.

Substantial adverse effect is more than a minor or trivial effect. Substantial effects of a disability, which has ceased but is expected to recur at least once a year, for example rheumatoid arthritis or epilepsy, are included in the definition.

Long term effect is one which has lasted, or is likely to last, 12 months or more.

Normal day to day activities are those which are carried out by most people on a fairly regular and frequent basis. 

Full definitions of disability are available from https://www.gov.uk/definition-of-disability-under-equality-act-2010.

First Name(s):      



 Surname:
     .

1. GENDER:

Male ☐
Female ☐
2. AGE:
16-24 ☐
25-29 ☐
30-34 ☐
35-39 ☐
40-44 ☐


45-49 ☐
50-54 ☐
55-59 ☐
60-64 ☐
65+ ☐


3. ETHNIC GROUP:

To which of these groups do you consider that you belong? (tick appropriate box)

Asian or Asian British



Mixed

Indian




 ☐

White and Black Caribbean

 ☐
Pakistani



 ☐

White and Black African


 ☐
Bangladeshi




 ☐

White and Asian


 
 ☐
Any Other Asian Background
 ☐

Any other Mixed background

 ☐
Black or Black British



White
Caribbean



 ☐

British




 
 ☐
African



 ☐

Irish




 
 ☐
Any Other Black Background
 ☐

Any other White background
 
 ☐
Chinese or Other Ethnic Group

Chinese



 ☐


Any Other



 ☐
If you have answered ‘any other’ in any group please specify below
     
4. DISABILITY

Do you consider yourself to have a disability?


Yes ☐

No ☐
(Please see guidance on the previous page)
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